EASYDOCS  ·  SAMPLE INSTITUTION
ATTENDANCE ADVISORY
Date: ________________
To,
________________
Enrollment no. ________________
Subject: Attendance below the required threshold
Dear ________________,
Our records show that your attendance is currently ________________. Please meet your mentor to discuss a plan to attend upcoming classes regularly.
	Student
	________________

	Enrollment number
	________________

	Current attendance
	________________


Meeting with: ________________  ·  ________________
प्रिय ________________, कृपया ________________ को ________________ से मिलें।
Sincerely,
________________
Academic Mentor
Sample template — replace this text with your institution’s approved wording.




